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0 Mepax HeJONyLIEeHHUs] COCTABJICHHUSI
HeopHUHATBHON 0OTYETHOCTH U
HCI0JIb30BAHUS MOAJEbHBIX JOKYMEHTOB

C uenbl0  HEMONYILEHHS COCTABJIECHHS HEOQULIUANBEHOW  OTYETHOCTH |
MCIIOJIE30BaHUsL TIOJIENIbHBIX TOKYMEHTOB B COOTBETCTBHU C TPeGOBAHHSAMU CTATHH
13.3 ®enepansHoro 3akoHa Poccuiickoit Denepaunn. ot 25.12.2008  Ne 273-03
«O nporuBoneHcTBHH Koppymuuuy B OBY «lleHTp TOproBmM W ycmyr» (manee —
yupexieHue)

I[TIPUKA3BIBAIO:

1. YBepauTs IMonoxenne o Mepax HENOMYIIEHHUS COCTABICHHSL HeopUITHaIbHOM
OTHETHOCTH M MCIIOJIL30BaHMs IMOJACAbHBIX HOKYMEHTOB B 00JaCTHOM OIO/KETHOM
yupexaennn «LIeHTp coaeiicTBUS pa3BUTHIO TOPrOBIH 1 yenyr Kypckoii o6nactuy.

2. YCTaHOBUTH OTBETCTBEHHOCTH PAGOTHUKOB YUPEKIAEHHUST 32 COCTABJICHUE
HEOQHINANBHONH OTYETHOCTH M MCIOJB30BaHUS TOIEIbHbIX JIOKYMEHTOB, B UbU
JOJOKHOCTHBIE  OOSI3aHHOCTH  BXOJUT IIOATOTOBKA, COCTaBJIECHHE, IIpeACTaBlIeHUE,
HANpPaBJICHHE OTYCTHOCTH M MHBIX TOKYMEHTOB YYPEKIEHHS B KOMIIETEHTHBIC OpraHbl
BJIACTU W WHBIE OpPTaHU3aLHH. ‘

3.Havanenuka  oThema — (MHAaHCHpOBAaHUS U OpraHu3aludKh  3aKyIoK
Hpémosy JI.B., HauanbHuka ympaBieHus OpraHu3alUy BBICTABOYHO — SPMApOYHOM
AesrenpHOCTH  BonkoBy ML u  ropuckoHcynbTa bapcykoBa P.M. Haznauuts
OTBETCTBCHHBIMM JIMIIAMH 33 OCYLIECTBIEHHE TEKYLIETO0 KOHTPOJIS, IIPOBEPKU Ha
MPEAMET MOVTMHHOCTH AOKYMEHTOB, HAXOISIIUUXCS B JOKYMEHTOOG0POTE YUPEKIEHHS.

4.1lpn  BBISBIEHHY BBIIIEYKA3aHHBIMH OTBETCTBEHHBLIMH  JIHI[AMHE paxToB
HCII0JIb30BaHUs paboTHHUKaMu YUpexKACHUs IO IEbHBIX JIOKYMEHTOB
HE3aMeUIMTEIPHO MHQ)OPMHUPOBATh AUPEKTOPA YUPEIKICHHS.

5. Cnenuanucty mo xagpam O.A. KopeHeBO# 06eCHednTh O3HAKOMIICHHE
COTPYIHUKOB yUPEXKJCHHUS C HACTOSILIUM IIPUKA30M I10J] POCIIHCH.

6. Ilpukaz ot 11.06.2025 r. No 53-O «O6 yteepxaennn ITonoxkenus o mepax
HEJIOIyIICHUS ~ COCTABJICHHS HEOQULMATIBHOM OTYETHOCTH M MCIOMB30BAHUS
NOAJCTBHLIX JOKYMEHTOBY, CYNTATh YTPATHBIIIUM CHITY.

7. KOHTpOJIB 32 HCIIONIHEHHEM HACTOSIIErO NprKasa OCTaBJISIO 3a COOOM,

, i
Hupexrop @ ‘ A.C. Mutpodanos



YTBEPX/IEHO
npukazoM ObY «LleHTp Toprosiau
U yCILyI»

or A0 06, 004E Yo AY/20

MNOJOXEHHUE
O MEPAX HEJIONYLIEHASI COCTABJIEHUS HEODPUILIUAJIBHOU
OTYETHOCTHU U UCITOJB3OBAHUSA ITOAAEJBHBIX JOKYMEHTOB
B OBY «IIEHTP TOPI'OBJIM 1 YCIHYI»

Hacrosuiee IlonoxkeHue pa3paboOTaHO B LENAX HEJONYUIEHUs COCTABICHUS
HeOMUIMAIBHON OTYeTHOCTH U HCMOJB30BAaHUs  MOAMNEJbHBIX  JIOKYMEHTOB B
OBY «lleHTp TOPTrOBIU U yCIIyr» (fasee - YUpexkIeHHE), B COOTBETCTBUM CO CTATheH
13.3 ®enepanbHOro 3aKoHa oT 25 gexabps 2008 roma Ne 273-®3 «O
IPOTUBOICHCTBUM KOPPYIILIHI» U 00s3aTeIbHO IJIsl IPUMEHEHHUsE BCCMU pabOTHUKAaMU
yUpEeKAECHUS.

ITonokeHre Tak)Ke YyCTaHaBJIMBAeT IMPOLELYyPY IIOArOTOBKH MW HaMpaBlICHUS
3asBJIEHUN B IPABOOXPAHUTENbHBIE OPTaHbl O COBEPIIEHHOM I1PECTYIIIICHUH.

1.OBIIUE ITOJOKEHU S

1.1. JlokymeHT — OyMaKHBIH HOCHUTENb ¢ UHPOpMaLMeH, 3a)UKCUPOBAHHON Ha
HEM B BHIE TEKCTa, H300paKeHWUS WM WX COYeTaHHWs, [peJHa3HAYEHHBLIH I
HCIIOJIB30BaHUs B JIOKYMEHTOO00POTE U XPAHEHHUSL.

1.2. CraTtucTryeckast OTYETHOCTb — CHUCTEeMa KOJIMYECTBEHHBIX U KA4eCTBEHHBIX
noxasarejieil, XapakTepu3yIOIIUX paboTy YUpeKHAEHHs 3a OMNpeIeNICHHBIH MEPUON
BPEMECHHU. '

2. 3AJAYU HACTOSIUEI'O ITOJIOKEHU S1

2.1. ObGecneyenne coOMIONCHUS PAOOTHUKAMU YUpeKJeHUs YCTAHOBJIEHHBIX
NOANyHKTOM 6 myHkra 2 crareut 13.3 @enepanbHoro 3akona ot 25 nexabdbps 20038 roxa
N 273-®3 «O npoTUBOACHCTBUYN KOPPYIILIUN.

2.2. Peanuzanus B yUpeKACHUU Mep M0 NPEeayIPERIACHHUIO KOPPYIIITHH.

2.3. TlnanwpoBaHWe W OCYIIECTBICHHE MEPONPUATHH, HANPABJICHHBIX Ha
pa3paboTKy Mep M0 HeNONyIIEHUIO COCTABIECHUS HEOPHUUHAIbHON OTYETHOCTH H
HCITOJIb30BAHUU TTOAJEIBHBIX JOKYMEHTOB.

2.4. BeipaboTka MpeToXeHUH 110 COBEPLICHCTBOBAHNUIO CUCTEMbI MEPOIIPUATHH,
HalpaBJIeHHbIX Ha HEJOMYIIeHMsI COCTaBIEHHs HEOQUUHUAILHOW OTYETHOCTH W
HCITONIL30BAHUS TIOICNIBHBIX JIOKYMEHTOB B Y UPEXKACHUN.

3. HOPSIJOK HPOBEAEHUS ITPOBEPOK U
NUCHPABJEHUE UTHOPOPMALIUHN B JOKYMEHTAX



3.1. Ilpu npoBeaeHHH NPOBEPOK C LEJBIO HEJIOMYIUEHHUS] COCTaBIICHUS
HEO(UIMAILHON OTYETHOCTH U UCIIONB30BAHMS MOJIEIbHbIX JOKYMEHTOB YYMTBLIBATS,
HT0  HO/VIMHHOCTH NOKYMEHTOB YCTAHABIMBAETCS IIyTeM [POBEPKU pPEAbHOCTH
MMEIOIMXCS. B HUX MOANMCEH MOJDKHOCTHBIX JIML H COOTBETCTBHS COCTABICHHUS
AOKYMEHTOB JlaTaM OTPa)KCHUsI B HUX ollepaluif, uHpopmaiuu, hakToB u T.jI.

3.2. Ilpy dYTeHWH JNOKYMEHTOB, [OCIE YCTAHOBJIEHHsI WX MOJJIMHHOCTH,
IPOBEPAIOTCA NOKYMEHTBI 10 CYIIECTBY, TO €CTh C TOYKHM 3PEHHs JOCTOBEPHOCTH,
3aKOHHOCTH OTPaKCHHBIX B HUX MH(OpMAaLUH, GaKTax U T. JI.

3.3. JlocroBepHOCTh  MH(OpPMaLMH, 3aQUKCUPOBAHHON B JIOKYMEHTAaX,
TIPOBEPACTCS U3YHCHUEM 3THUX M B3aUMOCBSI3aHHBIX C HHMH JOKYMEHTOB, OIPOCOM
COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIML, & 38KOHHOCTh OTP@KE€HHBIX B IOKYMEHTAX
ONEpAlMi  yCTAHABIIMBACTCS IyT€M TPOBEPKH HX COOTBETCTBMUS AeUCTBYIOIIEMY
3aKOHOAATEbCTBY.

3.4. TlpoBepka mepBUUHBIX OyXrajaTepckux JIOKYMEHTOB U [poBepKa
IPaBUJILHOCTH HX COCTAaBJICHUS HAYWHACTCS C MOMEHTA BBIITUCKHU WIIM MPUEMKH HX OT
KOHTpareHTa.

3.5. [TlpoBepky ocCyIuecTBIseT Ha4yajlbHUK OTIeNa (GUHAHCUPOBAHUS U
OPTaHM3alliK 3aKyIioK, a JHajlee IUPEKTOp MM MHOE OTBETCTBEHHOE JIMIO, KOTOPOE
3aBEPACT €ro CBOCH IIOANMCBIO WM [1€4aThio. B nanbHeiieM OH mecer
OTBETCTBEHHOCTD 3a JJOCTOBEPHOCTH BHECEHHBIX CBEJICHMIA,

3.6. Ilpu mposepke mHO CylIEeCTBY NEpBUYHBIX OyxraaTepcKux JOKYMEHTOB

KOHTPOJHMPYIOTCS TaKHe TTapamMeTphl:

3.6.1. CooTBeTCTBHE JOKYMEHTA TPeGOBAHHUSIM HOPMAaTHBHO-ITPABOBEIX aKTOB;

3.6.2. Cobmopenue TpeGOBaHUN IPH  COCTABIEHUH BHYTPEHHUX TIIPaBHII
YUPEXKIEHUS;

3.6.3. Llenecoo6pa3HocTh GUHAHCOBO-XO3SHCTBEHHOMH orneparuu.

3.7. Tlpu npoBepke NOKYMEHTOB o (hopMe HAYaIbLHHK OTAeld (buHaHCcHpOBanUs
¥ OpraHusallii 3aKyMmoK — KOHTPOJHUPYeT MPAaBUIBHOCTh HU(DD B KaXmoH wu3 rpagd.
CyMMBbI IPOBEPSIOTCS 110 JOKYMEHTY OT/EIBHO U 10 TpyInmaM JOKYMEHTOB, Ha OCHOBE
KOTOPBIX (POPMUPYIOTCS BEIOMOCTH.

3.8. Eciu BO Bpemsi MpOBEPOK B TEPBHYKE OBUTH BbISBICHBI OLIMOKH, MX
HEoOX0AnUMO ucrpaButh. [Topsuok jieficTBHY 3aBHCHT OT THNA OMHGKU. BO3MONKHLI
TaKie BapUaHTBI: ;

3.8.1. He3zakoHHas uaM 3KOHOMHYECKH HelesecoobpasHasi ornepauus. B sTom
Clyqac YupexICHHE OTKA3bIBAE€TCS OT Hee, U3MEHEHUs B OyxydeT He BHOCSTCSH, a
NIEPBUYKA M3LIMAETCS U YHHYTOXKAETCS.

3.8.2. ApudmeTHyeckie HETOUHOCTH WM OMIMOKH B 3ar0JHEHNHN, HocTtaTtouno
BHECTH KOPPEKTUPOBKY B CaM MEPBUYHbIN IOKYMEHT, 3aBEPUB UCIIPABICHHE TTOATTHCHIO
AOJDKHOCTHOIO JIMLA. DTOT MOPAJIOK YCTAHOBJIEH IIyHKTOM 7 ¢T. 9 3akona 402-03 «O
OyXraaTepckoM yuere.

3.9. He nomyckaetcst BHeceHHe UCTIpaBICHUH B JAOKYMEHTBI, ITOATBEPIKAAIOLIUE
JIBIOKEHHE [EHEXHBIX CPeicTB. HeoOXOUMO BBITHCHIBATS HOBBIe. Takke Helb3s

BHOCHTE HCTIPABJCHUA IyTEM 3aTHPAHUs UM KOPPEKTHUPOBKH 3amucell 6e3 3aBepeHmus
MIOJITUCSAMU. . e,



4. IPUBHAKU ®ATBCUPUKAIINU JOKYMEHTA

4.1. W3-3a muoroobpaszust ¢GopM OyXraaTepckod u WHOM JOKyMEHTalUu
M OTCYTCTBHSI Ha GONBIIMHCTBE M3 OyMar 3alllUThl OT MONENOK BO3MOXHBI Cly4an
nojienkd  HOKyMeHTOB. O BO3MOXHOW — (anbCHGUKAINM  HIW  HEJOCTOBEPHBIX
CBEJIEHHMAX B JOKyMEHTalMU OOBIYHO CBMJIETENILCTBYIOT TaKHWe BHEIIHME MPH3HAKH!

4.1.1. OueBuznble opdorpaduyeckre 1 MaTeMaTHIECKHE OLIMOKH;

4.1.2. 3aMeTHOe MexaHWueckoe Bo3neWcTBhe. Hampumep, crupaHue TeKcTa
JIACTUKOM MJIM YMBIIIJIEHHOE «COCTapuBaHue» Oymaru,

4.1.3. JlonuceIBaHKE YACTH TEKCTa APYTUMHU YEPHUIAMHU UITH TOYEPKOM;
OTiIM4Us MeXTy TUCTAMHU TOKyMeHTa (X L[BET, COCTOSIHUE, KauecTBO OymMarn);

4.1.4., Hanuuue 3amnuceil, cAelaHHBIX KapaHJallOM WKW YCepPHUIIAMU APYrOro
L[BETA.

4.2. Hanmuuue 5THX NPU3HAKOB HE TOBOPUT O TOM, YTO JOKYMEHT MOJIeaH Wi
B HEro BHECEHBI HeJ0CTOBepHbie cBefeHuss. OJHAKO OHM BbI3BIBAIOT [MOBBIILICHHBIN
HHTEPEC MPU NPOBEPKaX KOHTPOJUPYIOIIUX OPTraHOB.

5. JEVMCTBUSI JOJIKHOCTHBIX JIMI MPU BO3SHUKHOBEHWUN
COMHEHUN
B NOIMHHOCTHU MPEACTABJIEHHBIX JOKYMEHTOB

5.1. Tlpu oOHapyXXeHUU COCTaBJIEHUS MONJENBHBIX OKYMEHTOB JOJKHOCTHDLIE
JIML@, B YbH TMOJHOMOYHS B COOTBETCTBHH C JOJDKHOCTHBIMH O0S3aHHOCTAME BXOJUT
MOArOTOBKA, COCTABIEHHE, [PEJICTABICHAE W HAIPABICHHE OTYETHOCTH HECYT
NepCOHANBHYIO OTBETCTBEHHOCTh 3@ COCTAaBJIE€HHE HEOPULHMANLHOM OTYETHOCTH U
WCIIONb30BAHKE TOJIENIBHBIX JIOKYMEHTOB, B COOTBETCTBHH C 3aKOHO/JATE/IbCTBOM
poccuiickoint Penepanni. '

5.2. JlupekTop YUpeKIEeHHs paccMaTpHBacT  Cllydau, CBSI3AHHBIC C bakTamu
COCTABJICHUS W HUCIIOIb30BaHUS MOAAEIbHBIX JTOKYMEHTOB. ;

5.3. OcHOBaHWSAMH JJIs PAacCMOTPEHHUsSI BOIIPOCOB, CBS3aHHBIX C (aKramu
HapylUIeHW#, sBIsSeTCS JOKJIaAHasd 3alliCKa O BBIIBICHHOM (hakTe MCIOIbL30BaAHUS
Heo(hUUHaIbHOW OTYETHOCTH HITH HCIIOJIB30BAHU [TOIENIEHOrO JOKYMEHTA.

5.4. OTBeTCTBEHHBIM JHIIAM TI0 OCYLIECTBJICHHUIO TEKYILEro KOHTPOJS 32
COCTaBJIeHUEM M WCTIOJNB30BAHUEM ITOJIENBHBIX JOKYMEHTOB HEOOXOOAUMO PEryJisipHO
OCYIIECTB/SITH MPOBEJCHUE IPOBEPOK Ha MpeaAMeT MOMJIMHHOCTH JOKYMEHTOB,
oOpasyrolmmxcsi y pabOTHHUKOB YYPEXKICHHs, HAXOIALIMXCS Yy HEro B IPAMOM
MMOJYHUHEHHU.

5.5. Tlpu mnpoBeJeHUHM NPOBEPOK HEOOXOAUMO YUHUTHIBATH, YTO MNOJIHHHOCTD
JIOKyMEHTOB YCTAHABIMBACTCS IIyTEeM IIPOBEPKU PEAbHOCTH MMEIOLMXCS B HHUX
MoANucel MOJDKHOCTHBIX JIMI] M COOTBETCTBUS COCTaBJIEHHs JTOKYMCHTOB ILaTaM
OTpPaXEHHUS B HUX Ollepalui, HH@)opMauHH (bhaKkToB U T.[I.



5.6. Tlpu BoisBIeHUM (HAKTOB MCIOIb30BAHUA TOMIECNBHBIX JOKYMEHTOB
He3aMe UIUTEeIbHO HH(DOPMUPOBATH TUPEKTOPA YUPEXKACHHS.

6. SAKJIIOUUTEJIbHBIE ITOJOXKEH S

6.1. Hacrosuee [lonoxeHue BCTymaeT B CUIY ¢ MOMEHTA €0 YTBEPKIAEHUS! U
ne¥ictByer OeccpoyHo. M3Mmenenus u  jgomoiHenus Hacrosuiero Ilojoxenus
OCYILIECTBIISIOTCS pelieHHEeM JUPEKTOpa YUPEKACHUS.

6.2. C Texkcrom Hacrosinero [lojokeHuss paOOTHUKH  yUpeKACHUS,
HETIOCPEICTBEHHO OCYIIECTBISIOLINE AESITEbHOCTD 110 COCTABIEHUIO JOKYMEHTALWH, a
TaK)Ke JOJDKHOCTHBIE JIMIlA, OTBEYalollle 3a MOATOTOBKY, COCTABIEHHE, HAIpaBIIeHHE
OTYETHOCTH JOJI’KHBI OBITh O3HAKOMJIEHBI [TOJ] POCIIUCh.



